Thank you for sponsoring the Spring RTOW Meeting this year!   

We have approximately 110 radiation therapists and radiation therapy students registered for this meeting.  The meeting will take place Saturday, March 9, 2010 at Chula Vista Resort in Wisconsin Dells.  I am attaching directions to Chula Vista, as well as information regarding location of the meeting rooms.  Please enter the conference center entrance – the meeting will be held in meeting rooms G, H and I.  Each vendor will have an 8 ft by 30 inch table for their display.  The meeting room will be open by 6:30 am on Saturday – there is not a special entrance badge.  If you need anything, please ask someone at the registration table at we will be happy to help.
Registration begins at 7:15 and the final course commences at 3 pm.  You will most likely have the most people visiting your table at registration, during the morning break, and perhaps over the lunch hour.  I am attaching a timeline of the meeting for your information.

We would love to have you at our luncheon – please let me know if you will be able to attend by March 15.  Also, if you could send the contact name and phone number of the person who will be at the attending the conference by that day as well it would be helpful.

Please let me know if you have any questions and if I can be of any assistance.  We appreciate your support of our organization!

Amy

Thank you for speaking at this year’s spring RTOW meeting.  We are very excited to have such a great program this year.  We are expecting approximately 110 radiation therapists and radiation therapy students this year.
I am attaching the schedule of events for your information.  Please arrive ten to fifteen minutes prior to your lecture.  The meeting will take place at Chula Vista Resort in Wisconsin Dells.  I am attaching directions to Chula Vista, as well as information regarding location of the meeting rooms.  Please enter the conference center entrance – the meeting will be held in meeting rooms G, H and I.  There will be a nametag at the registration table for you.  If there is no one at the table, please feel free to pick it up and enter the meeting room.

The following A/V equipment will be available for each lecture:

· Laptop and video projector

· Wireless microphone

· Podium (with wired microphone)

If you will be using power point for your presentation, please bring your presentation on a thumb drive.  You may also email me your presentation and I can bring it to the meeting as well.

If you have any information that you would like the meeting participants to have (copy of your presentation, reference list, etc) please email me this information by Monday, March 22.  We will be creating folders for the participants to receive at registration.  If you do not have the material prepared by this date but would like the attendees to have handouts, please bring 120 copies with you.  We can disperse them before your talk.
Please email me a brief introduction about you for the meeting as well.  I would appreciate this by Monday, March 22.

You are welcome to join us for the remainder of the meeting.  Please let me know if you would like to join us for lunch.  I need this information by March 15.
Thanks again for speaking this year!  We appreciate your hard work and support of our profession and continuing education.

Amy

